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“Breakout rooms” feature allows you to split the participants in the meeting/webinar into
separate virtual groups. This is extremely useful for example if you are holding an online
training. It gives you the chance to collaborate with each of the groups separately and the
splitting into groups is very easy and quick. To start using “Breakout rooms”, you need to join
the room.
Who can use it: Host, Presenter
1. Find the “+” menu on the left upper corner of the screen when you are in the room
and click it. From the dropdown menu please choose “Breakout rooms”.

2. On the next screen, you will see the list of the participants in the meeting in the left
part and the groups that you can make in the right part. By clicking in the box before
the name of the person you can choose him/her. If the list is too long, you can use the
“search” field above it to find him/ her. After this with the right pointing arrow in the
right part of the screen, you can add him/her to the group that you want to. By the left
pointing arrow, you can return the participant into the main room and then add
him/her into another room, if needed. You can also move the participants by drag and
drop them in the right room.
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3. You also have the option not to split the participants into groups manually, but to make
the groups on a random principle. In this case press the “Randomize” button in the
right bottom corner of the screen.

When you have the participants distributed into the groups you can start the collaboration
with the button “Start”.
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4. In the left part of the screen you can choose a group with which you would like to work
and from the “+” menu you can see what you can do with the attendees inside. In the
right part of the screen you can see all the participants who are in this group.

5. If during the collaboration some new people enter the main room and you would like
to include them in some of the groups, or you decide to exchange the places of some
participants, use the button “Manage”.
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6. It will return you on the previous screen where you will see in the right part the groups
and the participants who are inside. In the left part are the attendees who are in the
main room. You can move them in the previously explained way.

7. When you want to finish working in groups, simply press the “Close” button.
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